
7SPRING 2009 - SEMESTER SCHEDULECourse offering and room assignment are subject to change.

REFUND POLICIES
The Refund Policy applies to tuition and fees for all students who register for one or more courses at RCC.  This policy
goes into effect on the first day of classes for each semester.

You may add or drop classes during the ADD/DROP period without charge.  The official start and end dates of the ADD/
DROP period can be found in the Academic Calendar.

Refund policy rules:

STUDENT ADD/DROP POLICY
Students may add or drop courses through January 28,  2009.
Students who have registered for a course and have not
officially dropped the course, will be charged tuition and fees
for the course.  The following are official add/drop policies:

a) Students must file an Add/Drop Form with the
Registrar’s Office. Courses dropped in accordance
with established procedures will not be recorded on
the student’s transcript.

b) Attending another course or course section without
submitting an Add/Drop Form to the Registrar’s Office
may result in a grade of “F” for that course.

ADMINISTRATIVE ADD/DROP POLICY
The College reserves the right to drop a student from a course
when:

a) The student has not met the prerequisite(s) for the
course.

b) The faculty member has determined, after
consultation with the Director of Assessment, that
the student has been placed in an inappropriate class
level. Students may appeal the decision with the
appropriate Academic Dean.

c) The student has not attended classes during the first
week of the semester  (see attendance policy on page
8).

ADMINISTRATIVE WITHDRAWAL (WA)
Students who register for a course and stop attending the
scheduled class meetings after the third class meeting of
the semester will receive a “WA” grade. Faculty may issue a
“WA” grade through mid-semester. Students receiving a “WA”
must pay all tuition/fees associated with the course.
Students may appeal a “WA” grade to the appropriate
academic dean.  Students who never attend will receive an
“NA” from the instructor.

COURSE WITHDRAWAL
Students may withdraw from a course for any reason.
Students may withdraw from a course through  April 2, 2009.

Course withdrawal during this period will be recorded as
“W” on the student’s transcript. The “W” grade will not be
included in the calculation of the student’s academic Grade
Point Average. Withdrawing from a course may reduce or
eliminate the student’s financial aid. To withdraw, a student
must:

a. complete the Withdrawal Form;
b. obtain the instructor’s signature;
c. obtain the advisor’s signature; and
d. submit the form to the Registrar’s Office and

Business Office.
The instructor’s signature only indicates an awareness of
the student’s withdrawal and does not signify approval of
the withdrawal.

Failure to attend a class after the ADD/DROP period does
not constitute withdrawal from the course. Students who do

WITHDRAWAL AND REFUNDS

If you have any questions regarding the refund policy, please see your Academic Advisor or the Business Office.

 

TIME PERIOD REFUND TRANSCRIPT 

Withdrawal during 
ADD/DROP period 

100% tuition and fees  All courses will be deleted 
from the student’s transcript 

Withdrawal during the five 
school days after the 
ADD/DROP period ends 

75% of tuition and fees, less 
$25 registration fee 

Withdrawal (W) will appear 
on student’s transcript 

Withdrawal during the sixth 
through tenth school day 
after the ADD/DROP 
period ends 

50% of tuition and fees less 
$25 registration fee 

Withdrawal (W) will appear 
on student’s transcript 

Withdrawal eleven school 
days or beyond the 
ADD/DROP period ends 

No refund Withdrawal (W) will appear 
on student’s transcript 


