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Certificate of Eligibility for SystemWide Tuition Waivers for Higher Ed. Employees

Employee Name ____________________________________  Employee ID#_________

Title: ___________________________  Collective Bargaining Unit:________________

Circle One:  Full Time ( Part-Time   Date of Hire:_________  Daytime Phone: ________

State below the Name and SS# of Student to receive the Tuition Remission/Waiver:

___________________________  __________ (Circle One) Spouse or Dependent Child

(Name)



(SS#)

College/University attending: __________________________  Course of Study_______

____________________  Semester: (Circle One) Fall (Spring ( Summer (Year: 20____)

(Student’s Date of Birth)

______________________________
______________________

Employee’s Signature



Date


The individual named above is an employee of Roxbury Community College and meets all eligibility requirements for system wide tuition remission.

_____________________________

_____________________________

Signature of Employee’s Dept. Head

RCC Chief Personnel Officer

__________________


_________________

Date





Date                                                 (pg. 1/2)

Roxbury Community College

Office of Human Resources and Payroll

1234 Columbus Ave., Boston, MA 02120

Tuition Remission Policy Cont.

Roxbury Community College, under the Commonwealth of Massachusetts Board of Higher Education, provides its employees with the opportunity to enjoy reduced tuition rates when attending other Massachusetts state colleges or community colleges.

This certificate is valid for 120 days after the date of signature by the Chief Personnel Officer.  A new certificate must be completed for each semester of study.  This certificate is not transferable and only valid upon the signature of the Chief Personnel Officer.

This policy applies to all persons, including faculty, staff and administrators who are currently employed as a regular state employee who work at least 18.75 hours per week for 42 continuous weeks. This policy does not apply to temporary, part-time, or seasonal employees including adjunct faculty.  New full-time employees are eligible for tuition remission six months after their date of hire. This benefit waives tuition costs only. Employees are responsible for all fees and housing costs.  
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